Enclosure No. 1 

to Resolution No. 6/2021
of 20 January 2021
of the Senate of the Medical University of Silesia

TERMS AND PROCEDURES OF RECRUITMENT TO THE DOCTORAL SCHOOL 
OF THE MEDICAL UNIVERSITY OF SILESIA IN KATOWICE IN THE ACADEMIC YEAR 2021/2022
§ 1
This Resolution sets out the terms and procedures of recruitment to the Doctoral School of the Medical University of Silesia in Katowice, in the academic year 2021/2022.
§ 2
Composition and operational procedures of the Recruitment Committees
1. The Recruitment Procedure is held by the Recruitment Committees whose composition is made 
public by the Rector before commencing the Recruitment Proceeding. 
2. The Rector institutes three Recruitment Committees: 

1) the Recruitment Committee for discipline of medical sciences, 

2) the Recruitment Committee for  discipline of pharmaceutical sciences, and

3) the Recruitment Committee for discipline of health sciences.
3. Chairpersons, Vice-Chairpersons and other Members of the Doctoral School Recruitment Committees are appointed by way of an ordinance, with the proviso that each such Committee is composed of minimum 7 Members and these include:
a) university teachers with at least a postdoctoral degree, representing the scientific discipline within which a given Committee operates, 

b) a representative of the Doctoral Students' Self-Government.
4. Should the circumstances occur wherein a Member of the Recruitment Committee 
cannot directly participate in its works, the Rector recalls him or her and appoints a new Member subject to the principles set forth in Section 3. 

5. The administrative and technical service of the Recruitment Committees is provided by the Centre for Science and International Cooperation, Doctoral Training Section. The position of a Secretary of a given Committee is held by a staff member designated by the Head of the Doctoral Training Section.

§ 3
1. The Recruitment Committee Member is obliged to remain impartial and objective in the evaluation of Candidates for the Doctoral School. 
2. A Member of the Recruitment Committee informs the other Members of the Recruitment Committee 
of any circumstances that may affect his/her impartiality and objectivity in evaluating Candidates for the Doctoral School. A given Recruitment Committee may resolve to exclude a Member of the Committee from the procedure of evaluation of a given Candidate if the participation of this Member could raise justified doubts. 
3. A Member of a given Recruitment Committee is by virtue of law excluded from the Candidate evaluation process if: 
1) he or she plans to take up the duties of the Candidate’s dissertation advisor or auxiliary dissertation advisor; 

2) he or she was the Candidate’s MA thesis advisor; 

3) he or she is the Candidate’s superior or is in a different employment relationship towards the Candidate; 

4) the Candidate is or was his/her spouse or relative or in-law up to the second degree, or either lives or lived together with the Member of the Recruitment Committee; 
5) the Candidate is or was related to the Committee Member by virtue of adoption, care or custody; 
6) he or she took part in the disciplinary procedure wherein the Candidate for the Doctoral School or the Candidate to become his/her dissertation advisor was blamed; 
7) there are other objective circumstances that might give rise to justified concerns as to the impartiality and objectivity of the assessment of the Candidate. 

4. A Member of the Recruitment Committee who is excluded from the assessment of a Candidate shall not take part in his/her assessment and shall leave the Committee session room for the duration of the assessment. 
5. Exclusion of a Member of the Recruitment Committee from the assessment of a given Candidate shall be recorded in the minutes of the Committee meeting. 
6. The Rector appoints, by means of an ordinance, new Members of the Recruitment Committee for the assessment of a given Candidate in the case when the number of Members of the Recruitment Committee excluded precludes adoption of an effective resolution, pursuant to § 4 Section 1.
§ 4
1. Resolutions of the Recruitment Committees shall be adopted by a simple majority of votes in the presence of at least half of the Committee Members. In the event of a tie, the Chairperson shall have the casting vote. 
2. Recruitment Committee Meetings shall be minuted by the Secretary of the Committee concerned and the minutes shall be signed by the Chairperson and the Committee Members who participated in the meeting. 
3. During a meeting of the Recruitment Committee, only Members of the Committee and the Secretary of the Recruitment Committee may be present in the session room, subject to § 3, Section 4. Moreover, other persons, including administrative and technical support staff, may be present in the meeting room at the invitation of the Chairperson of the Recruitment Committee. 

4. The presence of persons other than Members of the Recruitment Committee and Candidates in the Recruitment Committee session room during their meeting shall be recorded in the minutes referred to in Section 2. 
§ 5
University teachers are entitled to remuneration for their work in the Recruitment Committee. The method and principles of remuneration are defined by the Rector by means of an ordinance.

§ 6

Duties of the Recruitment Committee
The duties of the Recruitment Committee include in particular: 

1) notifying the Candidates of the date and place of the qualification interviews; 
the notice shall be posted on the University's website at least seven days before 
the designated qualification interview date; 

2) admitting Candidates to the Doctoral School by way of registering them on the list of doctoral students, subject to § 16 Section 2;

3) taking administrative decisions on refusal of admission to the Doctoral School, including 
drawing up the justification therefor, subject to § 18 Section 1;

4) examining applications for reconsideration of cases submitted against decisions on refusal of admission to the Doctoral School and giving opinions on complaints lodged by Candidates in connection with the recruitment procedure, subject to § 18 Section 2;

5) preparing of: 

a) the minutes of the Recruitment Committee meeting; 

b) the ranking list of Candidates; and 
c) the list of persons admitted to the Doctoral School. 

§ 7
Recruitment Procedure
1. The Recruitment Procedure is conducted by Recruitment Committees through a competitive process and consists of three stages:
1) formal proceedings – assessment of the completeness of all required documents submitted by the Candidates. The Recruitment Committee, guided by the subject matter of the proposed research and/or education, may redirect the Candidate to education within another discipline, realised by the Medical University of Silesia in Katowice.
2) the qualification process, including a qualification interview during which the Candidate is required to present, among others, the general concept of the planned research,
 (a total of 6 – 8 slides, 10 minutes’ presentation time) which should include a brief introduction, research hypothesis, description of methodology, summary of the significance of the planned research with emphasis on its innovativeness.
3) inclusion in the list of doctoral students admitted to the Doctoral School or an administrative decision to refuse admission to the Doctoral School.
2. The Recruitment Committees will announce, no later than 20 days after their appointment, a detailed timetable of the Recruitment Procedure, including the dates and places for the submission of documents, as well as the dates and places of the qualifying proceedings for the Doctoral School. 
3. Limits of admission to the Doctoral School for the academic year 2021/2022 will be set for each discipline by the Rector.

§ 8
1. Candidates are admitted to the first year of training at the Doctoral School through the qualification-based competition.
2. The results of the Recruitment Procedure are public and are displayed on the notice boards of the Doctoral School and on the School's website.
3. You can be a doctoral student in only one discipline at a single Doctoral School at a time.
§ 9
Conditions for admission to the qualification procedure 
1. Candidates for the Doctoral School shall submit an application for admission with the following attachments:
1) Curriculum Vitae (CV), including information on the chosen discipline in which the training is to take place, the Candidate's scientific interests and scientific activity, together with the consent to the processing of personal data for the purposes of the Recruitment Procedure,
2) a transcript of the diploma or a certificate of submission of the documents necessary for the issuance of the diploma of completion of second-degree or unitary master's studies, or a transcript of the diploma of first-degree studies, or a certificate of completion of the third year of unitary master's studies, along with the documentation confirming the highest quality of academic achievements,
3) a transcript of the diploma confirming the completion of studies abroad, which gives the right to apply for the award of a doctoral degree in the country whose higher education system operates the institution that issued it, with the stipulations laid down in separate regulations (applies to foreigner nationals),
4) documents proving command of foreign languages or a statement of command of a modern language sufficient for studies at the Doctoral School, the specimen of which is attached as Appendix No. 4 to these Terms and Conditions,
5) a certificate (or a photocopy of the supplement – with the original available for inspection) of the arithmetic average of the grades for the whole course of the studies,
6) two colour photographs measuring 40x55 mm,
7) a statement of the Head of the Department (or another independent teaching unit) in which the doctoral student is expected to follow the curriculum, certified by the Head of the respective Dean's Office, to the effect that the doctoral student is able to follow the existing courses at the unit under his/her supervision,
8)  a statement of the Head of the Department in which the doctoral student is to receive training that there is a possibility of conducting scientific research necessary for the completion of the planned doctoral dissertation,
9) a medical certificate stating that there are no contraindications to taking up studies at the Doctoral School, issued by a doctor who meets the qualification requirements laid down in separate regulations, 
10) a list of publications and conference proceedings, numbered according to the numerical symbol given in the Candidate Evaluation Sheet, and a document confirmed by the library showing the scores obtained from the publications held.
   
11) documentary evidence of past activity during studies, scholarly activities, and other achievements, numbered according to the numerical symbol given in the Candidate Evaluation Sheet.
2. Conference reports must be documented by a certificate of presentation of the paper and/or an abstract in the conference proceedings, and publications by the full text of the paper. Each time, a photocopy of the title page of the journal, book, conference papers or abstracts must be attached.
3. A Candidate for the Doctoral School is required to submit a translation into Polish or English of the documents referred to in Section 1.
4. The right to submit or supplement the application referred to in Section 1 and its attachments shall lapse on the expiry of the deadline for the submission of documents fixed by a given Recruitment Committee.

5. If formal deficiencies are found in the application and attachments referred to in Section 1, the Recruitment Committee shall call upon the Candidate for the Doctoral School to remedy the deficiencies within the deadline set by the Committee.
6. Candidates for the Doctoral School who do not submit all the documents listed in Section 1 by the deadline set by the respective Recruitment Committee will not be admitted to the further Recruitment Procedure.
7. The date of submission of all documents is the date of their receipt at the University. 
8. Foreigners may undertake training at the Doctoral School on the basis of:
1) international agreements, according to the rules set out in those agreements,

2) agreements concluded with foreign entities by higher education institutions, according to the rules set out in those agreements,

3) the Minister's decision,

4) the decision of the NAWA Director in respect of its grantees,

5) the decision of the Director of NCN on awarding funds for conducting basic research in the form of a research project, traineeship or scholarship, qualified for funding through a competition,

6)  an administrative decision of the Rector.
§ 10

Qualification Procedure
1. The following elements in particular shall be taken into account in the qualification procedure: 
1) the results obtained on the basis of the Candidate Evaluation Sheet, attached as Appendix No. 1 to these Terms and Conditions,
2) the results of the qualification interview with the Candidate, based on the Qualification Interview Evaluation Sheet, constituting Appendix No. 2, to these Terms and Conditions.
2. The individual elements of the Candidate's evaluation in the qualifying procedure, referred to in Section 1, are awarded a point value, with the proviso that the point score in the Qualification Interview 
Evaluation Sheet is the arithmetic average of the scores obtained by the Candidate from the total of points awarded by individual Members of the Recruitment Committee, calculated on the Candidate's Marksheet, constituting Appendix No. 3 to these Terms and Conditions.

3. The sum of the points obtained for the individual elements indicated in Section 1 constitutes the final result of the recruitment process and is the basis for classification at a given place of the ranking list qualifying for admission to the Doctoral School, provided that a minimum of 35 points is obtained, including a minimum of 20 points on the basis of the Candidate Evaluation Sheet and a minimum of 15 points on the basis of the qualification interview.
4. The dates of interviews will be set by each Recruitment Committee, for individual Candidates, in the order depending on the date of submission of the application to the Doctoral School.
§ 11
A person may be admitted to the Doctoral School at the Medical University of Silesia in Katowice, if he or she meets the following criteria put together:
1) holds a master's degree, a master of engineering’s degree or equivalent, or in exceptional cases is a graduate of first-degree studies or a student after the third year of unitary master's studies, provided he or she has the highest quality of academic achievements. The highest quality of academic achievements should be understood as certified participation in a scientific project (NCRD projects, international scientific projects) or scientific output with a total value of at least 3 Impact Factor points, in which the candidate is the first, second or third co-author.
2) has submitted, at the time and place indicated by the Recruitment Committee, an application for admission to the Doctoral School, including information on the chosen discipline in which the Candidate plans to study, addressed to the appropriate Recruitment Committee,
3) obtained in the qualification procedure before the Recruitment Committee the number of points 
necessary for admission to the Doctoral School within the limit of places set by the Rector for a given academic year. Scoring is based on the qualification interview and the Candidate Evaluation Sheet,
4) obtained at least 35 points in the qualifying procedure, including a minimum of 20 points on the basis of the Candidate Evaluation Sheet and a minimum of 15 points on the basis of the 
qualification interview.
§ 12

1. Recruitment Committees create a ranking list of Candidates from the recruitment process conducted by a given Committee in the descending order of the number of points obtained. 

2. Items put on the ranking list are: 

a)  Candidate number; 
b) number of points granted for each element of evaluation (Candidate Evaluation Sheet, qualification interview); 

c) final result of the Candidate’s evaluation expressed in points; and 

d) annotation if the Candidate has been qualified to be listed among the Doctoral School 
students. 

3. The ranking list is compiled in line with the template forming Appendix No. 5 to these 
Terms and Conditions.

4. The ranking list is signed by the Chairperson of a given Recruitment Committee. Any deletions or changes made to the ranking list after it has been signed should include a justification and be confirmed by the signature of the Chairperson of the Recruitment Committee concerned. 
5. The Chairperson of a given Recruitment Committee hands over the ranking list to the Rector 
and makes it public. 
§ 13
The results obtained by a Candidate in the qualification procedure and the minimum threshold of points authorising entry to the list of doctoral students shall be indicated by the Chairperson of the respective Recruitment Committee or the Rector in the justification of the administrative decision on refusal of admission to the Doctoral School. 

§ 14
A person admitted to the Doctoral School commences training and acquires the rights of a doctoral student 
at the moment of taking the oath.
§ 15
Admission to the Doctoral School

1. A Candidate accepted for admission to the Doctoral School is entered into the list of doctoral students upon the submission, immediately, but not later than by the deadline set by the Recruitment Committee, of the following documents:
a) the original of the document entitling him or her to start training at the Doctoral School, specified in § 9 Section 1, point 2, or an official duplicate thereof; 

b) the Candidate's statement on the choice of the Doctoral School of the Medical University of Silesia in Katowice, where he or she will receive training, in accordance with the template forming Appendix No. 6 to these Terms and Conditions. 

2. In the event of a failure to meet the requirements referred to in Section 1, a decision on refusal of admission to the Doctoral School is issued, in accordance with the procedure laid down in § 17.

3. Recruitment Committees include Candidates in the list of doctoral students of the Doctoral School according to the order established in the course of the Recruitment Procedure conducted by a given Committee, within the limit of places indicated to a given Committee for admission. 

4. The School reserves the right to admit fewer Candidates than the number resulting from the limit of places.

5. Persons who have not been admitted due to the exhaustion of the limit of places of the Doctoral School constitute a reserve group. In the event of vacancies in the list of doctoral students admitted to the Doctoral School, these persons shall be qualified for inclusion in the list of doctoral students of the Doctoral School in the order of the number of points obtained, of which 
they shall be informed without delay. The provisions of Sections 1 and 2 apply accordingly, with the Candidate being obliged to submit the missing documents within the deadline set by the Committee. 
6. The Recruitment Committees shall announce the list of persons admitted to the Doctoral School immediately after fulfilment of the limit of places by the Candidates enrolled in the Doctoral School, however not later than on 24 September 2021. The list shall be signed on behalf of the respective Recruitment Committee by its Chairperson or the Vice-Chairperson authorised by him or her.

7. The list referred to in Section 5 shall be updated by the Chairperson of the Recruitment Committee or the Vice-Chairperson authorised by him or her with the persons referred to in Section 4, as at 
30 September 2021. 

8. The final list of persons admitted to the Doctoral School shall be announced immediately, in the manner 
specified in § 8 Section 2. 

§ 16
1. The Recruitment Committees enter Candidates qualified for entry to the list of doctoral students of the Doctoral School immediately after they have submitted the required documents by the set deadline. 

2. In the case of Candidates who are foreigners, the entry to the list of doctoral students takes place on the basis of an administrative decision on the Candidate's admission to the Doctoral School issued, at the request of a given Recruitment Committee, by the Rector or a person authorised by him or her. 
§ 17

Recruitment result and application for reconsideration
1. The information on the entry to the list of doctoral students at the Doctoral School, the administrative decision referred to in § 16 Section 2 and the decision on refusal of admission to the Doctoral School shall be delivered to the Candidate. In addition, the Recruitment Committees shall announce the list of persons included in the list of doctoral students of the Doctoral School by posting it on the Doctoral School ‘s information board and on the University's website and shall forward it to the Rector. 

2. The decision on refusal to admit a Candidate to the Doctoral School is signed by the Chairperson of the respective Recruitment Committee or the Vice-Chairperson of the Recruitment Committee authorised by the Chairperson. The Recruitment Committee shall prepare a justification for such a decision.
3. A Candidate may appeal against a decision to refuse admission to the Doctoral School by submitting, within 14 days of its delivery, a request for reconsideration of the matter to the 
Recruitment Committee which issued the decision. 

4. The request for reconsideration may concern both formal and substantive appraisal as well as the way of performing the appraisal (in terms of possible procedural infringements).
5. The request referred to in Section 3 is examined by the Recruitment Committee within 14 days of its submission by way of an administrative decision signed by the Chairperson of a given Recruitment Committee or the Vice-Chairperson authorised by him or her. The content of the 
administrative decision together with its justification is subject to agreement by the respective Recruitment Committee. 
6. The acceptance by the Recruitment Committee of the request referred to in Section 3 results in the issuance of an administrative decision on the reversal of the decision to refuse admission of the Candidate to the Doctoral School and the discontinuation of the administrative proceedings concerning this refusal, and then in the Candidate's entry into the list of doctoral students at the Doctoral School. 
7. The decision of a given Recruitment Committee is final. It may be appealed against to the Provincial Administrative Court in Gliwice. 
§ 18

1. In the case of Candidates who are foreigners, the administrative decision to refuse admission of a Candidate to the Doctoral School is issued at the request of a given Recruitment Committee by the Rector or a person authorised by him or her. 

2. A decision to refuse admission to the Doctoral School to Candidates who are foreigners may be appealed for reconsideration to the Rector. The rules for examining the request as set out in § 17 apply accordingly.
§ 19

All personal data provided by Candidates are processed and stored for the purposes of registration in accordance with applicable legislation and are subject to protection. 
§ 20
1. For Candidates applying for admission to the Doctoral School within the framework of programmes established by the competent Minister, these Rules shall apply mutatis mutandis, in so far as they do not contradict the provisions issued by that authority. 
2. Admission to the Doctoral School as part of programmes established by the competent Minister is based on the rules set out in the programme, and the provisions of this Resolution apply to matters not regulated therein.

	Candidate name and surname: 

Candidate No.:

	CANDIDATE EVALUATION SHEET – PART A

	
	Candidate evaluation criteria
	Number
	Weight (multiplier)
	Score
	Maximum

	1
	Average from studies (unitary master's degree studies or studies of the first and second degree)
	
	1
	
	5.00

	2
	Publications in a journal from the so-called Philadelphia List, with the IF – if the Candidate is the first author
	
	15
	
	45.00

	3
	Publications in a journal from the so-called Philadelphia List, with the IF
	
	10
	
	50.00

	4
	Publications in peer-reviewed foreign journals
	
	8
	
	32.00

	5
	Publications in peer-reviewed Polish journals
	
	6
	
	30.00

	6
	Other publications (for instance, in sector journals, free magazines offered in pharmacies, and the like)
	
	1
	
	4.00

	7
	Internships abroad (provide the number of months)
	
	1
	
	12.00

	8
	Internship under the TEMPUS/ERASMUS/ERASMUS+/SOCRATES programme
	
	5
	
	10.00

	9
	Congress reports – with affiliation at an international level
	
	2
	
	12.00

	10
	Congress reports – with affiliation at a national level
	
	1
	
	9.00

	11
	Membership in Student Science Society circles (for minimum 18 months), research or expert teams – documented with opinions
	
	3
	
	6.00

	12
	Completion of a project under the “Diamond Grant” programme
	
	20
	
	20.00

	13
	Participation in a research project confirmed with an agreement 
	
	10 
	
	20.00 

	14
	Minister’s awards and scholarships
	
	10
	
	20.00

	15
	Completion of postgraduate studies confirmed with a certificate
	
	1
	
	2.00

	16
	Different first-degree studies completed, confirmed with a diploma
	
	 2
	
	4.00

	17
	Different second-degree studies completed, confirmed with a diploma
	
	2
	
	4.00

	18
	Prizes and distinctions at an international level
	
	4
	
	12.00

	19
	Prizes and distinctions at a national level
	
	3
	
	9.00

	20
	Organisation activity during studies /Students’ Self-Government, IFMSA, Student Science Society and the like/ or organisation activity after completion of second-degree studies (0-4)
	
	1
	
	4.00

	21
	Obtaining specialisation 
	
	5
	
	5.00

	22
	Patent applications or patents 
	
	10
	
	50.00

	
	TOTAL SCORE
	
	
	
	365.00

	
	NOTE: For the same speech/presentation or publication points are given once.
	
	
	
	

	
	The sheet completed by, date, legible signature:
	

	
	Date and signature of the Chairperson of the Committee:
	



QUALIFICATION INTERVIEW EVALUATION SHEET – PART B

	Name and surname, Candidate number
	

	No.
	Evaluation criteria
	Number of points

	Score
	Maximum

	1.
	Project content value and originality 
	0-10
	
	10.00

	2.
	Methodology of the research project presented
	0-4
	
	4.00

	3.
	Presentation mode
	0-6
	
	6.00

	4.
	Candidate’s discussion skills and motivation to complete the project
	0-10
	
	10.00

	Total score
	
	30.00


The sheet completed by – name and surname, legibly: ___________________________

Date and signature of the Committee Member: _____________________


Candidate’s Marksheet No. ________________
Name and surname _____________________________
PART A – Candidate Evaluation Sheet
	Total score 
	


PART B – Arithmetic average of the points awarded to the Candidate by the Members of the Recruitment Committee in the “Qualification Interview Evaluation Sheets”
	No.
	Evaluation criteria
	Total score awarded to the Candidate by individual Members of the Recruitment Committee:


	1.
	Project content value and originality  
	

	2.
	Methodology of the research project presented
	

	3.
	Presentation mode
	

	4
	Candidate’s discussion skills and motivation to complete the project
	

	Arithmetic average of the scores obtained during the qualification interview, as per the formula:
 (point 1 + point 2 + point 3 + point 4)/number of Recruitment Committee Members
	


The Candidate was evaluated by _______________* Members.

*provide the number of Members of the Recruitment Committee evaluating the Candidate

	Total score obtained
(parts A and B)
	


The sheet completed by, date, legible signature: _____________________________________

 Date and signature of the Recruitment Committee Chairperson or Vice-Chairperson
________________________________________________________________________________
 






_____________________________

Location, date
______________________________
Candidate name and surname
______________________________
Candidate No.
______________________________
Address of residence
Statement on command of a modern language

I, the undersigned, declare that I know a foreign modern language: ___________________(insert which) to a degree that enables me to study at the Doctoral School.

Thus, I have been acquainted with the requirements to be fulfilled by a person on whom a doctoral degree is conferred, contained in Article 186 of the Law on Higher Education and Science Act, including, among others, the necessity of knowledge of a modern foreign language, confirmed by a certificate or diploma of graduation, certifying knowledge of this language at a language proficiency level of at least B2.

_____________________________
     
legible signature of the Candidate

RANKING LIST OF CANDIDATES FOR ADMISSION TO THE DOCTORAL SCHOOL FOR THE DISCIPLINE OF .................................. SCIENCES

	No.
	Candidate name/names and surname*
	Candidate 

No.
	Number of points obtained from the Candidate Evaluation Sheet
	Average number of points scored in the qualification interview as per the Qualification Interview Evaluation Sheet
	Final score (total points from columns No. 3 and 4)
	Qualified

(Yes/No)

	1
	2
	
	3
	4
	5
	6

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	


The ranking list completed by, date, legible signature: _____________________________________

Date and signature of the Recruitment Committee Chairperson: _________________________________

*– all columns shall be made public except for the one marked with “*“ due to the personal data protection.

_____________________________

Location, date
______________________________
Candidate name and surname
______________________________
Candidate No.
______________________________
Address of residence
STATEMENT

I, the undersigned, state that pursuant to Article 200 Section 7 of the Law on Higher Education and Science Act I will be the doctoral student at one doctoral school in one discipline – the Doctoral School of the Medical University of Silesia in Katowice.

_____________________________

     legible signature of the Candidate
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